
The Great Hall 
FAQs

What does the venue hire include?
The hire fee for The Great Hall includes the exclusive use of the Hall, chairs and tables for up to 
300 guests and in-built PA system for speeches. Also included are cloak rails, A board and the 

Events Manager.

Capacities
Total: Approximately 650 seats available

Seated Formal Dinner: 300
Conference Setting: 450

Can my event go on later than midnight?
Our premises licence currently expires at midnight. On Fridays and Saturdays the bar must close 
at 11.00pm and music must finish by 11.00pm. The venue must be clear of guests by midnight. 

Suppliers may continue to de-rig within the venue but there is to be no vehicle loading after 
midnight. Any equipment that needs to be taken away must be collected the following morning by 

prior agreement.

Can I have a cash bar?
Our premises licence does not allow the selling of alcohol on site. We can in some cases apply 

for a temporary event notice to allow this. Please speak to a member of the team to discuss your 
requirements.

Can you get married at UCS Venues?
We do not have a wedding license, so no wedding ceremonies can take place at any of the UCS 
Venues. There are a number of churches and a local registry office where you can legally have 

your wedding ceremony before joining us at UCS for the celebration.

Is alternative furniture available?
We do have a limited supply of furniture at the venue. Additional/alternative furniture may be 

sourced externally.

Can we smoke within the venue?
Due to Government legislation smoking is not permitted anywhere in the buildings. Guests may 

smoke in the dedicated smoking areas outside the entrance to the venue.

Can I hire the venue for half a day?
We offer a half day, a full day price or an hourly price. You can discuss this with the Events 



Manager how many hours you wish to hire for.

What is the booking procedure?
Provisional bookings can be made without any obligation and we will hold these for you for a 

limited time. To confirm your chosen date a signed contract must be returned to us along with a 
deposit of 20%. The balance payment is due 1 month prior to the event.

Is there good car parking?
We have a car park that can accommodate approx. 25 cars however its subject to availability, 

please speak to the Events Manager.

Can we use candles?
Candles and flames are NOT permitted anywhere within the venue under any circumstances.

Can we use any caterer, photographer, florist etc within the venue?
With regards to suppliers i.e. photographers, florists etc you are not restricted in any way, and may 
choose one to suit you as long as they comply with our health and safety regulations and suppliers 

site rules.

When can our suppliers access the venue?
Our standard access time for all suppliers is 1-2 hours before the event during none term time. 
During term time please contact the Events Manager. Early access to the venue is subject to 

availability and is chargeable. For any deliveries outside of the above times, approval must firstly 
be granted by the UCS facilities and Events Manager.

Can we leave things in the venue overnight?
All items brought into the venue by the client and their suppliers must be fully cleared from the 

venue directly following the event. Items can only be left with prior permission.

Can we provide our own beverages?
Yes and we as a venue will not charge you corkage. However if you hire a caterer to serve drinks 

they will charge a small fee for drinks service, ice and glassware.

Are we able to have confetti?
Confetti is allowed subject to prior approval. There may be some incidences where we cannot 

allow confetti. Please discuss your intentions with your venue manager.

Are bands permitted?
Live music is permitted within the Great Hall, however must be finished by 11.00pm. The band 

must be co- operative with noise levels and restrictions.

Can we use the piano?
The Steinway piano cannot be removed from the room. If you would like to use the piano as part 

of your event there is a fee of £200 plus VAT for tuning.

Can we have a BBQ in the Courtyard?
Your Caterers can arrange BBQ’s and Hog Roasts in The Courtyard.



Are there any extra rooms that we can use as changing rooms or storage?
We do have classrooms available surrounding the Great Hall. These can be hired for a fee of £25 

+ vat per hour per room.

Can we arrange for coaches to come to the venue?
Coaches are allowed drop off outside the gates at the front of the building. Coaches cannot enter 

the grounds due to access restrictions.


